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3TEAT & Zer TreT % forg fHder
1. FET 9T SRS a1 ey # 0 udrer wive (S & o #v«, Ffa 33 afe wive #)
AT Tre g fower dque gearda e Sroam Swor e & fov faww awg
AN TF Yoo W Iy A S TAT SHAEAR A OFHT AT ARG AT IR AT
I 3FAEaRT & 397 A1 3R AT AR/ 7k T Bl TG At graf|
2. fha o awq &1 e 9@ 39 1 STEam & geare forg Sruan
3. EaRUT AT T AU FeT N UhAT T IR d97 & 3FAGart & v g dAvaEsmEsir

& URYT &. 5-1(116)/2011-PD f&aTieh 13.07.2015 (IfcT Heldel) & @R graM

aerfer™ adtear & foro fAEe
1. oTféde IRaaT & U< AT 419, U Fa</®H a7 ord|
2. Sqq@ U TIET Yoo & foraT ST 9T gl

3. TN JAT IA & F¥I%q g % o0 qger 1 e & ow s araer sq=es fgr smom
S st 2= S| foraT a1 g7 S "ewAr 21 A A grae sqeee for feram g v
ATEq T AToR fora | TF SH FHledT 7 |

4, AT sMqrieroe % 92 & forw 100 9orsx i fee &t 7fd ¥ 10 Fee it o[qera € STt

5. ¥t forw fog Fier STUar T 93T & T 977, 5 w09 & o w2 i, HAT & o e
e (RH-fEET 41 #))

6. A T T IT ATHRT Ha@ TEHT § TEATAT FLA ZR0 AT GU&T I gt | T
AT AT AT A AT TS STA LT TEd FLAT g

7. TTETHS | TF FFAET Shid 97 STTaT AT, A Fa7 2129 Fd, T8 T& TIT 09 FHFde?
FT F1-are, AT e = & forw 5 fowe =1 aw =y srowm)
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8.

10.

11.

12.

13.

14.

AqTh FFYEY X THe AT &U T g1 S¥e AT, a1ed ST 91 wie § fig
qREdT T #

TR | 99 3T AT I AT U AG</HH Fa¢ T 2 (T THA FHAS FT TIN
Fd g0

9[% XA T Hohdl TR T A AT=8 T SR FHSIR 999 1 8 &1

®. 40 fiAe (English stenography)
@. 55fHAe (Hindi stenography)

T T R ZI I Fhel T TR QAT STOAT| 379 HTH Rl I 49 w4 | 39 i sqfeafa &
o g 1 e srse forar strowm)

fifz foF0 70 3% 99 & oiq § oues gy 2k AW ores & faoder |7 9" gEaTeT wY
TAT TH AT ATL[FI T TIEAHT F A7 qe2fy L

ST TLTET UF S0 Tt FT TR0 e & T JIHaT gaRT dadrse I
Fqerre R STom

SQIferf™ AT U R TEAT §OITANY g ATl AXATAAT HT AT B /AEET s #
Sl et & et stro e fofY, olien dx onfe ¥ efid o e deuRe R
JUASY B ST |

CICIRAGEC

1.
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3 FTE ATT) TAAHTIOG FIEHUT Tgd AT AFT AT

FH T, [92 Fe% aedids Teqd #3731 9d ¢ gr2fered 397 197 8. 378 37 el
#1 g gfd dfAarda: @t g aur ar & agaa wierwErd it gega #7749 g0
HTIT 35 TRIET & G2+ 77 297 SIroTm

SHftEal & wer TR o uw dwor 7 sworforfe St wlterstt ® "ww sraeht safRufy
TS HIAT g

ATOH =I9 F qHT FAA Il STHIGAT 6 ATAGT TIT 6 7T TEId FEqTaSfl il A= %0l
STTORTT Sreeht AT 2t Feqia = ST G107 60 75 gl UH STHIGART H He0! a1 ST
T < ST

sreferar fasmos . 07/2017 # {7 ~qATH qT=ar F HTIRUST AT U7 FIA A 9 G BRI

R R ECD

Page 2 of 2



CSIR-CENTRAL SCIENTIFIC INSTRUMENTS ORGANISATION

(Council of Scientific & Industrial Research)

SECTOR-30-C, CHANDIGARH-160 030

CSIR-CSIO WWW.Csio.res.in

No. CSIO/2(291)/2017-R&A Dated: 01.03.2019
Web Notice (Recruitment of Sr. Stenographer)

Advt. No. 07/2017 & Corrigendum dated 26.02.2019 (Post : Sr. Stenographer, 01 post — OBC)

Sub: Shorthand and Typing Test for the post of Sr. Stenographer.

The Shorthand Test and Typing Test will be held on 12 April, 2019 (Friday) in this Institute
against above referred advertisement no. at CSIR-CSIO.

The candidates are required to download the admit card and report sharp at 08.30 AM for
Typing Test (separate batch for Hindi & English typing test on computers) and Shorthand Test (separate
batch for Hindi & English).

The detailed instructions for the candidates are as follows:-

Instructions for Qualifying Typing Test

1. The typing test on computers in English or Hindi will be font based (Mangal/ Krutidev Font etc.
for Hindi) and will be evaluated manually. The matter for typing test will be provided manually
on a paper and candidates are required to type the same matter. They need to save the file with
their name and roll no./ form no.

2. A print out of typed matter will be taken and signatures of the candidates will be obtained.

3. Procedure for calculation of typing speed and relaxation to reserved category candidates shall
be as per CSIR circular No. 5-1(116)/2011-PD dated 13.07.2015 (copy enclosed).

Instructions for Shorthand Test

1. Write your name, Roll No/ Form No., at the top of Shorthand Book.

2. Dictation can be written by pen or pencil.

3. First a trial passage of one minute will be given to familiarize with the pronunciation and speed,
which can be written or listened as per choice. If you have written trial passage, do not forget to
cancel the same before taking down actual passage.

4. A passage of 1000 words will be dictated for 10 minutes @100 w.p.m. for the post of Sr.
Stenographer.

5. All punctuation marks will be dictated i.e. Paragraph as Para, Full Stop as Stop, Comma as
Comma etc. (English-Hindi both)

6. After completion of dictation, you will have to sign in your dictation book and hand over your
dictation book and transcription to the official concerned on completion of test.

7. Before transcription, 5 minutes will be given for typing your name, Roll No. at the top of
Computer Screen, initial reading and checking your Computer, keyboard mouse etc.

Page 1 of 2



11.

12.

13.

14,

Your computer has been provided with pre-set Margins. No change in pre-set Margins, line
spacing and Fonts is to be made.
Before transcription, save the answer sheet by your roll no./ Form no. {Use Save As command}

. After you are given ‘Start’ signal, start typing transcription of dictated passage in the timeframe

given below:
40 minutes (English stenography)
55 minutes (Hindi stenography)

On completion of above time frame, you will be given ‘stop’ signal. Once again save your work.
A print out of the matter will be taken in your presence.

At the end of your printed answer sheet, put your signature just after the last word you have
typed and attach the same with your dictation book.

The result of shorthand test and typing test, after evaluation, will be uploaded on our website in
due course of time.

Those who qualify the typing test and stenography skill test will be called for competitive test in
General Hindi/ General English, for which date, venue etc. will be provided on our website.

General Instructions

1.

2.

3.

4.

5.

All the candidates are required to bring with them an Identity proof (Like Aadhar Card, Driving
License, Passport, Voter Id card etc.) along with its photocopy duly self attested.

The candidates, who have been shortlisted subject to production of some documents, are
compulsorily required to show the original required document and also submit a self attested
photocopy of the same, failing which they will not be allowed to appear in the test.

The candidates are required to mark their attendance on photo attendance sheet at the time of
typing as well as shorthand test.

Verification of documents submitted along with application form will be done at the time of
final selection of those candidates only, who are recommended by Selection Committee. Such
candidates will be informed separately.

The candidature is subject to fulfilling the minimum eligibility criteria as mentioned in
advertisement no. 07/2017.

Controller of Administration
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EEIEE] aur s FeTHee aRwe
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
FEUT  Had, 2 (A AR, #  fEeen-110001

Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

H./No. 5-1(116)/2011-PD f&=ATeh/Date: 13.07.2015
99 / From :

TgFd wiUa (Fme)

Joint Secretary (Admn.)

QAT /To :
The Directors/Heads of all
National Labs./Instts. of CSIR
Hgrs./Complex/Centres/Units
fawd/Sub :  Criteria for Evaluation of type-scripts of typewriting test in Hindi/English for

recruitment of Asstt. Gr.lll - clarification reg.

&3/ Ref :  CSIR-SERC letter No.A1(614)88-Rct. Dated 12.05.2015

HRIEd/Sir,

In continuation of CSIR letter No.7-4(3)/2006-R&A dated 12" March, 2007 approval of
the Competent Authority is hereby conveyed for adopting Staff Selection Commission’s
methodology for calculating the accurate typing speed, i.e. upto 5% mistakes may be ignored for
UR/OBC /SC/OH/VH candidates and upto 7% mistakes may be ignored for ST/HH/Ex.S candidates.

For example:- For a typing test of 10 minutes:-

5% mistakes of total words typed are ignored.

Total strokes typed : 1600
Words typed : 1600/5=320
Mistakes : 19
Ignorable mistakes : 5% of 320=16
Admissible mistakes . 19-16=3
As per formula : No.of words (-) Number of Mistakes
10
= (320/10)-3
= 32-3
= 29 w.p.m

For computing the typing speed for skill test on computer for the post of Asstt. Gr.- llI
(G/F&A/S&P), the same formula may be applied in addition to the instructions issued vide CSIR
letter No. 5-1(116)/2011-PD dated 23.04.2014.

sTaera/Yours faithfully

"L?fn‘?-;’ 533,-{
(f=ite; AR /Vinod Kumar)
R afaa () / US(PD)
gfafef@/Copy to:

1) Head, IT Division with the request to make this OM available on the website & Policy
Repository.
2) @rarer 9fa/Office copy

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail : jsa@csir.res.in



